EIGHT ESSENTIAL STEPS OF A MAIN MOTION

Yellow shading is Chair steps

IV ELellgly is Member steps

Based upon Texas PTA’s Eight Essential Steps of a motion
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Announcing the Vote: The Chair states:
“The affirmative has it and we will...” or “The
negative has it and the motion is lost.”

Putting the Question: The Chair states “The
question is on the motion (state motion) Those in
favor will say aye. Those opposed will say no”

Discussion: must be addressed to the Chair

Stating the motion: The Chair states “The motion is made and
seconded that...Is there any discussion?”

Seconding the motion: Member states “/ second the motion”

Making the motion: The proper form for introducing a motion is “ | move that...”

Read motion exactly as submitted on motion submission form

Assigning the Floor: The Chair recognizes the member by bowing to them or by speaking
their name

Obtain the floor: member rises and addresses the Chair by saying “ Ms. President”




